3ATBEP/I2KEHO
Pimenns IllenTumpkoi Mickkoi panu
Ne

PETJIAMEHT
LenTpy HagaHHSA AAMIHICTPATUBHUX MOCJYT
Buxonas4oro komirery llenTuubkoi Micbkoi paau

3arajbHa yacTHHA

1. Pernmament LleHTpy HagaHHS aaMIHICTPATUBHUX MOCIYr BUKOHAaBYOro KOMITETY
[lentuipkoi mickkoi paau (nani - LlenTp) Bu3HaAUae mopsiok opraHizaiii poooru LlenTtpy,
HOTO TepUTOplaTbHUX IMiIPO3LTIB, BiAJaleHHX (y TOMY YHCII MEPEeCYyBHHX) poOOUYHX
MICIIb aJMIHICTPATOpPIB, MOPSAIOK i aamiHicTpaTropiB llenTpy Ta ix B3aemomii 13
cy0’€eKTaMu HaJaHHS aIMIHICTPATUBHUX MOCIYT.

2. Y upomy PermameHTi TepMiHU BKHUBAIOTHCS Y 3HAYEHHI, HABEJICHOMY B 3aKOHI
VYkpainu “IIpo agmiHicTpaTuBHI MOCTYTH .

3. HapmanHs anMiHiCTpaTUBHUX NOCIYT y LIeHTp1 311CHIOETBCS 3 JOTPUMAHHSAM TaKUX
NPUHLIMITIB!

BEPXOBEHCTBA IpaBa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUINYHOI BU3HAYEHOCTI;

CTaOLIILHOCTI,

PIBHOCTI Iepe] 3aKOHOM;

BIJIKPDHTOCTI Ta MPO30POCTI;

OTIEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI 1H(OpMaIii Ipo HaAaHHS aIMIHICTPATUBHUX MOCHYT;

3aXMILEHOCTI MEPCOHANTBHUX JIAHUX;

parioHaJdpbHOT MiHIMI3aIii KUIBKOCTI JIOKYMEHTIB Ta TMPOIEAYpPHHUX [il, M0
BUMAraroThCs /Uit OTPUMAHHSI aJIMIHICTPATUBHUX TTOCITYT;

HEYTepeHKEHOCT] Ta CIpPaBeJINBOCTI;

JIOCTYITHOCTI Ta 3pYYHOCTI JIJIs CYO’ €KTIB 3BEpHEHHS.

4. IleHTp y cBOIH isIbHOCTI KepyeThess KoHCTHUTYITIEIO Ta 3aKOHAMU Y KpaiHU, aKTaMH
[Ipe3unenta Ykpainu 1 Kabinery MinicTpiB Ykpainu, aktamu LleHTpanbHuX Ta MicLieBUX
OpraHiB BHKOHABYOi BJaJH, OPraHiB MICIIEBOTO CAMOBPSIYBaHHS, IMOJOXXEHHIM PO
Ientp ta Pernmamenrom LleHTpy.

Bumoru 10 npuMimeHHs, B AkoMy po3Mmimyerbes Lentp

5. Lentp po3mimyerbes B IEHTPAJIbHIA YacTHHI MicTa a00 1HIIOMY 3pYYHOMY ISt
cy0’€KTIB 3BEPHEHHSI MiCIIl 3 PO3BUHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.

Ha Bxoai 10 npuminieHHs (Oy/aiBii) po3MIlLyIOThCsl BUBICKa 3 mo3HaueHHIM “Llentp
Ha/IaHHS aJIMIHICTPATUBHUX MOCIYT .

[lepen BX0IOM 10 MPUMIIIEHHS! PO3MIIIYIOTHCS TAKTUIBHI Ta KOHTPACTHI MO3HAYKH
JUIs1 0¢10 3 THBAJIIHICTIO 3 TIOPYIIIEHHSAMH 30DY.

Bxing no mpumimens LleHTpy, sikuii mMae cxonu, MOBHMHEH OyTH 00JIalITOBaHHMA
KHOTIKOIO BHKJIMKY, TIAHTyCOM Ta MOPYYHSAMHU 3 000X OOKIB JUIst OCi0 3 iHBaJIAHICTIO Ta
IHIIMX MaJIOMOOITBHUX TPYI HACETICHHS, @ TAKOXK MICHSIMH JJ11 TAMYACOBOTO PO3MILIICHHS
TUTSTYUX KOJISICOK.

VY npumimenHi LleHTpy o6mamroByeTbest caHiTapHa KiMHATa 3 ypaxyBaHHSIM MOTPeO
0ci0 3 1HBaNIIHICTIO, 30KpeMa THX, IO MEPECYBAIOTHCSA HA KPICIaX KOJICHUX, Ta IHIINX
MaJOMOOUTBHHUX TPYIT HACEJICHHS.
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VY xonpopi uM eneMeHTax MebJiB peKOMEHI0OBAHUM € BUKOPHCTAHHS X04a O OHOTO 3
KOJILOPIB, IKMM 03100J1eH0 cTiHu LleHTpy.

O6unamryBanss LleHTpy 3A1iCHIOETBCS 3 JOTPUMAHHSAM BHUMOT IIOJI0 1HKIFO3UBHOCTI
OynaiBenb 1 cropyn, nependadenux [lep:xkaBuumu OyaiBenbHumu Hopmamu JIBH B.2.2-
40:2018 “byaunku 1 cnopyau. [HKIH03UBHICTE OyiBenb 1 ciopy. OCHOBHI MOJOXKEHHS
CTOCOBHO iX JIOCTYMHOCTI JJIg Oci0 3 1HBaJITHICTIO Ta IHIIMX MaJOMOOUIBHUX TPYyI
HACENICHHS.

Ha mpunerniit go Llentpy Teputopii 0o0MaiITOBYIOThCS Micls Juisi O€30IUIaTHOI
CTOSTHKM aBTOMOOLIBHOTO TPAHCIOPTY CYO’€KTIB 3BEpPHEHHS, 30KpeMa BiJIOBIIHO
MO3HaYEHI MICIISI JIJIs1 aBTOTPAHCTIOPTHUX 3aC001B, SIKUMHU KEPYIOTh (B AKUX MTEPEBO3SITHCS)
0cO0M 3 I1HBaJIAHICTIO, y KUIBKOCTI, BH3HadeHill 3akoHoMm Ykpainu “IIpo ocHoBu
COLIIAJIBHOT 3aXUIIEHOCTI 0ci0 3 1HBaJIAHICTIO B YKpaiHi”. ByziBii, mpuMilieHHS Ta
crossHkH LleHTpy 00IaITOBYIOTECS 3 YpaxXyBaHHSIM MOTpeO 0ci0 3 IHBATIAHICTIO Ta IHITHUX
MaJoOMOOUTBHUX Tpylm HaceJIeHHS 3TIIHO 3 BHUMOTaMM BIAMOBIIHUX JEPKaBHUX
OyAlBeIbHUX HOPM, CTaHAApTIB 1 mpaBui. Ha mpuiiersiux BYNIHMISIX pPO3MILIYIOTHCS
iH(hopMaIliiiHi TaOIUYKH, Ha SKUX 3a3HAYAETHCS MiCIIe po3TamryBaHHs LeHTpy.

6. [Tpumimenns LlenTpy noainseTbes Ha BITKPUTY Ta 3aKPUTY YaCTHUHHU.

VY BIIKpPUTIA YacTHHI 3JIHCHIOETbCA MPUHOM, KOHCYJIbTYBaHHS, 1HQOPMYBAaHHS Ta
oOcnyroByBaHHs Cy0’ €KTiB 3BepHEHHs mpaiiBHukamu Llentpy. Cy0’exkTu 3BEpHEHHS
MaroTh O€3MepenKoHUN JOCTYM 10 Takoi yacTuHu LleHTpy.

Binkpura yactuHa BKIIOYae:

CEKTOp IPHUIOMY;

cekTop iHhOpMyBaHHS,

CEKTOp OUiKyBaHHS;

CEKTOp 00CIyrOByBaHHS.

BinkpuTta yacthHa pO3MINIYEThCS HA MEpHioMy abo Apyromy moBepci OymaiBii 3a
YMOBH CTBOPCHHS HAJEKHUX YMOB JUIsi O€3MEepemiKogHOTO JOCTymy s ocid 3
IHBAJITHICTIO Ta 1HIIUX MAJOMOOITBFHUX TPYI HACEJICHHS JI0 MPUMIIIEHB OYTIBIII.

3akpuTa YacTHUHA MPHU3HAYCHA BUKIIOYHO JUIS ONPAIOBAHHSA TOKYMEHTIB, TIOIITH,
HAJaHHS KOHCYJbTAIM Ta 3/IHCHEHHS MOMEPEIHBOTO 3aMUCy CyO’ €KTIB 3BEpHEHHS Ha
OpUiioM JI0 aaMIiHICTpaTOpiB 3a JIONMOMOIOK 3aco0iB TelekoMyHikalii (Tenedony,
€JIEKTPOHHOI MOIITH, 1HIIKUX 3ac001B 3B’SI3KY), a TAaKOXK 30€peKEHHS JOKYMEHTIB, CIIpPaB,
XKypHaiB o0niKy/peecTpaliii (po3MiLIEHHS apXiBY).

Bxin 1o 3akpuroi wactunu LleHTpy cy0’€kTaMm 3BEpHEHHS 3a00POHSETHCA.

3akpuTa YaCTHHA MOKE PO3MIIIYBAaTUCS HA IHIIMX MOBEpPXaX, HiXK BiJIKpUTA YaCTHHA.

7. Cektop nmpuifoMy 00JIAIITOBYETHCS MPHU BXOA1 10 mpumilneHHsa Llentpy. Y Hpomy
3MINCHIOETbCS 3araiibHe 1H(GOPMYBaHHS Ta KOHCYJIbTYBAaHHS CYyO €KTIB 3BEpHEHHS 3
nuTanb pobotu Llentpy.

8. Cektop iH(pOpMYBaHHS OONAIITOBYETHCS 3 METOK O3HAHOMIJICHHS CYO’€KTIB
3BEpHEHHSI 3 MOPSIKOM Ta YMOBaMH HaJIaHHS aJIMiHICTPaTUBHUX MOCIYT.

VY cektopi iHpopMyBaHHS PO3MINIYIOThCS 1HGOPMAIiliHI CTEHIU, TOCTEpH (TIJIAKATH)
Ta/abo 1HQopMarlliiiHi TepMiHAIM B 3PYYHOMY I MEperjisAy MICLl, IO MICTATh
aKTyaJgbHy, BUYEpHHY 1H(OpMAIlil0, HEOOXIAHY JUIsl OJEpXkKaHHSA aIMIHICTPATHBHUX
MOCIIYyT, a TaKoX iH(OpMAIlI0 MO0 MOXJIUBOCTEH OTPUMAHHS MOCIYT OH-JIAWH B
eJIEKTPOHHOMY BHIJISIII, 1H(GOPMAILiIO MIOJ0 3AICHEHHS KOHCYJIbTYBaHHS MiAMPUEMIIIB
(“Mis. Bizuec”) (y pa3si mpoBeACHHS TaKOr'o KOHCYJIbTYBaHHS B IpuMilieHHsx LleHTpy),
iH(hOopMaIliI0 1010 3AIHCHEHHS MPUHOMY Cy0’€KTIB 3BEpHEHHS 3 HaJlaHHs O€30IIaTHOT
npaBoBoi gonomoru (y pasi MpOBEIACHHS TaKOro mpuiloMy B mpumimeHHsx LleHTpy), a
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TaKOX 1H(OPMALII0 IIOJO EIEKTPOHHOTO YPSIyBaHHS Ta EJIEKTPOHHOI JEeMOKpATii,
PO3BUTKY IIM(POBUX HABHYOK Ta MUGPOBUX TpaB T'POMAJsH, NU(PPOBUX IHHOBAIINA Ta
TEXHOJIOT1H.

Cektop 1H(pOpMYBaHHsS OONAIITOBYETHCS CTOJAMH, CTUIBLISIMH, KOMII IOTEPHOIO
TEXHIKOIO 3 BUIBHUM JIOCTYNIOM 10 IHTepHEeTy Ta 3a0e3nedyeThCsi KaHUEISIPCHbKUMU
TOBapaMHu JUIsl 3alIOBHEHHS Cy0’ €KTaMU 3BEpHEHHS HEOOX1IHUX JOKYMEHTIB.

Jlnst BUCiOBIEHHS Cy0’€KTaMu 3BEPHEHb 3ayBaKeHb 1 MPOMNO3ULIN MO0 SKOCTI
HaJaHHS aJMIHICTPATUBHUX MOCIYT MPUMIIIEHHS, /1€ PO3MILIEH]I CEKTOp 1H()OpPMYyBaHHS
LlenTpy, TepuTopianbHHi miapo3ain LlenTpy, BimmaneHe (y TOMY YHCII TEpECyBHE)
poboue wMmicie aamiHicTpaTopa, OOJAIITOBYIOTHCS BIAMOBIAHUMHU 3aco0aMu (30KpeMa
CKPUHBKOIO) Ta/ad0 B HHUX pPO3MILIYETHCA B JIOCTYIIHOMY MICHI KHHUIa BIATYKIB 1
IIPOIO3ULIIH.

JUJiss BCTaHOBJIEHHS 3BOPOTHOTO 3B’SI3KY 13 CyO’€KTaMu 3BEPHEHb B EJIEKTPOHHIN
dbopMi y 3a3HaYEHOMY MPUMIIICHHI PO3MIIYEThCS 1H(OpMAaLlis, 110 MICTUTh TIEPTEKCTOB1
nocusnanHs Ta QR-koam Ha (GOpMHU-ONUTYBAJIBHUKH (QHKETH) JUISl OLIIHIOBAHHS
cy0’eKTaMu 3BEPHEHHS SKOCTI HaJaHUX 1M aJAMiHICTPATUBHHUX ITOCIYT, B TOMY YHCII Ha
KOMIT IOTEpHIN TEeXHiIl, y TepMiHalaxX, IHIIMX TEXHIYHUX 3aco0ax, a TaKoXX Ha
BIIMOBIIHUX BeOcaiiTax. 3a3HadeHa iHGOpMAIliss PO3MIIIYETHCA OKPEMO B CEKTOpax
npuiioMy, iIHpOpMyBaHHS, OYIKYBaHHS Ta 0OOCIYrOBYBAaHHS.

9. CexkTop OYIKYBaHHS PO3MILIYETHCS B MPOCTOPOMY MPHUMILIEHHI, IUIOMIA SKOTO
BH3HAYAETHCS 3aJI€KHO BIJ KUIBKOCTI 0C10, K1 3BepTatoThes A0 LleHTpy npoTsarom aHs, Ta
00JaIITOBYETHCS CTONAMM JUIsl O(OPMJIEHHS JOKYMEHTIB Ta B JOCTaTHIA KUIBKOCTI
CTLIBIISIMH, KPiCIaMH TOIIIO.

VY cexTopi o4iKyBaHHsI OONAIITOBYOTHCS MicIs it cy0’€KTiB 3BepHEHb B LleHTpax,
YTBOPEHUX Ha TEPUTOPIl MiCHKMX IPOMaJl. [X peKoMeHI0BaHa KilbKiCTh:

B171 50 mo 100 tHc. oci0, - He MeHII K 20 MicIb;

oinemn sk 100 THC. 0ci0, - He MeHI K 30 MiCIIb.

CekTop OUiKyBaHHSI y pa3l MoTpeOu 0O0JagHYeThCS aBTOMATH30BAHOIO CHCTEMOIO
KEepyBaHHS 4eproro, CUCTEMOIO 3BYKOBOTO 1H(OPMYBaHHS OCIO MOXHIIOTO BiKy Ta 0oci0 3
IHBAJIAHICTIO 3 TOPYIICHHSIMH 30DY.

VY npumimennsax LlenTpy, oro tepuTopiaibHUX MiAPO3AUIIB, Y MPUMILIECHHSIX, 1€
po3MilleH] BiAaaneHi poOoui Micus aAMIHICTPAaTOpiB, Ta HA MEPECYBHUX BiAJIAICHUX
po0OoUMX MICIISIX aIMIHICTPATOPIB CTBOPIOIOTHCS YMOBH ISl OTIIATH CYO’ €KTaMH 3BEpHEHb
aJIMiHICTPATUBHOTO 300Dy (30KpeMa, pO3MIIIYIOThCcs OaHKOMATH, MJIATIXHI TepMiHau (y
tomy umciii POS-tepMminany, mporpaMHO-TEXHIYHI KOMIUIEKCH CaMOOOCTyrOByBaHHS).

10. Cektop 00cnyroByBaHHsl MOBUHEH OyTH YTBOPEHUU 32 MPHUHIIMIIOM BIJKPUTOCTI
p03M11ueHH$1 p060q1/1x micib. J{7s mBUAKOTO 00CITyroByBaHHS Cy0 €KTIB 3BEPHEHD p060q1
MICISl aJMIHICTPATOPIB MOXYTh PO3MOAUIATHCA 3a NPUHIUIIOM MpHHOMYy 1 Buaadi
nokymeHTiB. Koxne pobode Miciie uisi MpuitoMy CyO’€KTiB 3BEpHEHHS MIOBUHHO MaTH
iH(popMalliiiHy TaONMUKy 13 3a3HAUYEHHAM HOMEpa TaKoro MicClif, Mpi3BHUINA, IMEHI, 1O
0aTpKOBI Ta mocaau aaMinictparopa LleHTpy.

11. ITnomia cexTopiB oyikyBaHHs Ta 00cayroByBaHHs LIeHTpy, HOro TepUTOPiaTbHOTO
MiIPO3AUTY Ta MPUMIILCHHS, /e PO3MIIICHO BijjaneHe podbode miciie aaMiHICTpaTopa, a
TaKO’ IUIOMIA MEPECYBHOTO BiIaIeHOr0 poOoyoro Micus aaminicTparopa “MoOinbHUN
LlenTp” noBuHHA OyTH TOCTATHHOIO 1151 3a0€3MEeUSHHS 3pyYHHUX Ta KOM(DOPTHUX YMOB ISt
npuiiomMy cy0’€KTIB 3BepHEHHS 1 poOoTH aamiHicTpaTopiB LleHTpy.

PexomeHioBaHa miIomla CEKTOPIB OYIKYBaHHsS Ta OOCIyTOBYBAHHS CTAHOBHUTbH JIJIS
LlenTpiB, yTBOpEeHUX HA TEPUTOPil MICHKUX TEPUTOPIAIIBLHUX TPOMAJI 3 HACEICHHSIM:
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Biz 50 1o 100 tuc. ocib, - He MeH sik 70 KB. METpIB;

outem sk 100 Tuc. oci0, - He meH sk 100 KB. MeTpiB.

12. Ha indopmariitnux cteHgax abo iHGopMamiHUX TepMiHATIAX PO3MIMIYETHCS
1H(popMmallisi, 30Kpema, Mpo:

HaliMeHyBaHHS LleHTpy, HOro Micle3HaxOKEHHS Ta MICLE3HAXOKEHHS HOro
TePUTOPIAIBHUX TMIAPO3AUTIB, BIAJAJICHUX POOOYMX MICIb aIAMIHICTPATOPIB, MICIlI
pO3TalllyBaHHSI MalJlaHYUKIB, Ha SKHUX IPALIOIOTh NEPECYBHI BiJAalieHl poOodi Micus
aaMi"icTpatopa “MoOuibHMI LleHTp” (B pasi iX yTBOpEHHs), HOMEpHU TeneOHIB s
TOBIIOK, (hakcy, aapecy BeOCaATy, eIeKTPOHHOI MOMITH;

rpadik podotu LleHTpy, Horo TepuTOpiadbHUX MIAPO3IAUIIB, BiAmaleHUx (y TOMY
YHCJIl IEPECYBHUX) POOOUHX MICIlb aIMIHICTPATOPIB (B pa3il ix yTBOPEHHs) (IpUHOMHI JIH1
Ta TOAWHM, BUXIAHI JHI), SKUU 3aTBepaKyeThcst llenTUibKOI0 MICBKOIO pPajoo, 3
ypaxyBaHHSIM TMOTpe0 Cy0’€KTiB 3BEpPHEHHS Ta BIANOBIAHO JO BHUMOTI 3aKOHY
VYkpainu “Ilpo aamiHICTpaTUBHI OCIYTH;

nepesik aAMIHICTPaTUBHUX MOCIYT, K1 HaJalTbes yepe3 LleHTp, Horo tTeputopiaibHi
MiIPO3AUTH, BinaaeHi (y TOMy YKCIi TIepecyBH1) poOodi MicIig aaMiHICTpaTopiB (B pasi ix
YTBOPEHH:), Ta BIAMOBIHI IHPOpPMAIIiiTHI KapTKH aJMIHICTPATUBHHUX MTOCIYT;

CTPOKM HaJaHHS aJIMIHICTPATUBHUX IOCIYT;

OJaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIJHUX U1 3BEPHEHHS 3a OTPUMAaHHAM
aJIMiHICTPATUBHUX TOCIYT, a TAKOXK 3pa3KH 1X 3alIOBHEHHS,

IUTATIKHI PEKBI3UTH /715 OIUIATH TUIATHUX aIMIHICTPATUBHUX MOCHYT;

CYILyTHI IOCTTYTH, SIKI HaJal0ThCA B puMinieHH1 LlenTpy;

npi3BUINe, iM’s, MO OaThKOBI KepiBHUKa lleHTpYy, KOHTakTHI TeleoHH, aapecy
€JIEKTPOHHOI ITOIIITH;

KOPUCTYBaHHS 1HGOpMAIliHHUMH TepMiHaJIaMH (y pa3i iX HasBHOCTI);

KOPHUCTYBaHHS aBTOMAaTU30BaHOIO CUCTEMOIO KEpYBaHHsI 4eproto (y pasi il HasBHOCTI);

1onoxkeHHs npo LlenTp;

Pernament LlenTpy;

rpadik npuitomy cy0’€KTiB 3BepHEHHs MocaaoBumu ocodbamu lllenTuibkoi mMicbkoi
paau (y pa3i MpOBEJACHHS TAKOTO MPUHOMY B mpuMillieHHsX L{eHTpy, iHoro TepuTopianbHIX
HiPO3ILTIB, Y MPUMILIEHHSX, e PO3MIIIEH] BiJiJaJieH] poOoYi MicIs aMiHicTpaTopiB abo
Ha MepeCcyBHUX BiAIaJeHUX poOOUHX MICIAX aJIMIHICTPATOPIB);

rpadik HaJgaHHS KOHCYJbTallld, MpPUHOMY CYO’€KTIB 3BEpPHEHb CYO’€KTaMmu, SKi
3a0e3MeuyoTh KOHCYJIBTYBaHHS Ta IPUHOM y npuMitieHHsax LleHTpy;

iHpOpMaIliI0 TIOJ0 MOXXIMBOCTEH OTPHUMAHHS IOCIYT OH-JAHH B EIEKTPOHHOMY
BUTJISIII,

1H(pOpMAIIiIO 1010 EIEKTPOHHOTO YPSAIyBaHHS Ta €IEKTPOHHOI IEeMOKpaTii, PO3BUTKY
U(PPOBUX HABUYOK Ta IU(PPOBUX MpaB rpOMaisiH, HUPPOBUX iIHHOBALIN Ta TEXHOJIOTIH.

13. Tlepenik aAMIHICTPaTUBHMUX TOCIYT, sIKI HajaalThcs uepe3 Llentp, ioro
TEPUTOpIaIbHI MIAPO3AUIM, BifgaineHl (y TOMY 4YHCHII TepecyBHi) pobOoui Micus
anMiHicTpaTopiB (B pa3i iX yTBOpeHHS), MOBHHEH PO3MIIIYBATHUCA y JOCTYIIHOMY Ta
3py4HOMY Jisl CyO’€KTIB 3BEPHEHHSI MICIIl, Y TOMY YMCIi Ha 1HPOpMaLIiHOMY TepMiHal
(y pasi iioro HasiIBHOCTI). AMIHICTPATUBHI OCIYTY B MEPENTIKY TPYMYIOTHCS 32 MOJEILTIO
KUTTEBUX  CUTyalid CcyO’eKTiB 3BepHEHHs Ta/abo cdepamu MpaBOBIIHOCHH
(3akoHOMIaBCTBA), Ta/ab0 cy0’€KTaMu HAJaHHS aIMiHICTPATUBHUX ITOCTYT.

[Tepenik anMiHICTPaTUBHUX MOCIYT, K1 HAAAIOTHCS Yepe3 TEPUTOpialibHI MiAPO3ALTH
Llentpy, Bigaaneni (y TOMy 4UCIl TiepecyBH1) poOodi Micisl aamiHicTpaTopiB (y pasi ix
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YTBOPEHHS), 3aTBepKYyeThCsl [IenTUIbKOI0 MICBKOIO PaJiolo, 3 ypaxyBaHHSM MOTPeO
cy0’€KTIB 3BEpHEHHS.

14. bnanku 3asB, HEOOXiAHI JUIsI 3aMOBJICHHS aJMIHICTPAaTHUBHUX TOCHYT,
PO3MIIIYIOTHCS HA CTEHJaX-HaKoMU4YyBayax a0o cTenakax 13 BUIBHUM JOCTYIOM J0 HHX
cy0’€eKTiB 3BepHEHHs a00 Ha BeOcaiiti LlenTpy (BeOcaiiti IllenTuibkoi MicbKoi paan).

15. Ocobam 3 1HBaJiAHICTIO Ta IHIIMM MaJOMOOIUIBHUM TpymaM HaceJIeHHs
3a0e3neuyeTbesi BUIBHUM JOCTYI /10 1H(OpMaIlii, 3a3Ha4€HOI B [[bOMY PO3JLII, HIJISIXOM
pO3MillleHHsI OyKJIETiB, 1H(QOpPMAIITHUX JUCTIB Ha CTEHJAX, IHIIMX HEOOX1IHUX
MarepiajiB, HaapykoBaHuX mpudTom bpaiing. ¥ pa3i MOXIMBOCTI Ha 1HGOPMAIIHHUX
TepMiHaJlaX PO3MIIIYEThCA TojocoBa iH(opMalis Ta BifeoiHdopMallisa, a TaKoK
3MIUCHIOETHCA 1HGOPMYBaHHS B 1HIIHMMI CIIOCIO, SIKUN € 3pYYHUM JIJIs1 OC10 3 1HBAJIIIHICTIO,
30KpemMa 0ci0 3 MOPYIICHHSIMHU CIyXY, 30pPY, Ta IHIIUX MAJIOMOOUIFHUX TPy HACEICHHS.

Jlns 3a0e3nedyeHHs HaAaHHS aaMIHICTPATUBHUX IMOCTYT Cy0’€KTaM 3BEpPHEHHS, SK1 €
MIYXUMHU, HIMEMH a00 TIyXOHIMUMH, 10 pobotu LleHTpy mMoxke 3amydatucs nepexiagad
’KECTOBOI MOBH.

16. Y pa3i HajaHHs aAMIHICTPATUBHUX MOCHYT yepe3 LleHTp KoHCynbTallii 3 TUTaHb
HAJAHHS TaKUX MOCIYT MPOBOJATHCS (Y TOMY YHCII MPEACTAaBHUKAMU CYO’ €KTIB HaJaHHS
aJMIHICTPAaTUBHUX MOCIYT) BUKIIOYHO y LleHTpi, Horo TepuTopiaabHUX MIAPO3JiIaxX, Ha
BIJIJTaJICHUX pOOOYUX MICIISIX aIMIHICTPATOPIB.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKH AAMIHICTPATHBHUX MOCJIYT

17. lllenTuiibka MichbKa pajia, a TaKoK KepiBHUK LIEHTpYy MOXYyTh BHOCUTH CY0’ €KTOBI1
HaJaHHS aJIMIHICTPATUBHOI MOCITYTH MPOIMO3HINi 040 HEOOX1THOCTI BHECEHHS 3MiH 0
3aTBep/UKEHUX 1H(QOpPMAIIHHUX Ta TEXHOJOTIYHUX KapTOK aMIHICTpaTUBHUX MOCIYT (Y
TOMY YHCII1 JUIsl JOKYMEHTIB JIO3BUILHOTO XapakTepy y cdepl ToCcnoaapchKoi MIsITbHOCTI).

18. ¥V pa3i BHeceHHs 3MIH JIO 3aKOHOJABCTBa IOJO HAJaHHS aJMiHICTPATHUBHOI
MoCIyru cy0’eKT ii HaJlaHHs cBoeyacHO iHGopmye npo e [lenTuibky MichKy pamy, a
TakoXX KepiBHHKa L[eHTpy, roTye mpomo3uiiii 1mo0 BHECEHHS 3MiH 10 1H(GOpMaIiiHUX
Ta/ab0 TEXHOJOTIYHUX KAPTOK 3T1IHO 13 3aKOHOJIABCTBOM.

Po6ora indopmaniiinoro migposainy LenTpy

19. Jlns HamaHHS JOTIOMOTH Cy0’ €KTaM 3BEPHEHHSI Y KOPUCTYBaHHI 1H(GOpMaIIHTHUMH
TepMiHaJlaMH Ta aBTOMAaTH30BaHOI CHCTEMOIO KepyBaHHS ueproro (y pa3i iX HasBHOCTI),
KOHCYJIbTYBaHHS 13 3arajlbHUX MUTaHb OpraHizamii podotu LleHTpy Ta nopsaaky npuitomy
cy0’exTiB 3BepHEeHHs Y LleHTpi Moxe yTBOproBatucs iHGOpMaIiiHUi TiAPO3/IiI.

[adopmaniiinuit miaposain Llentpy Takox:

iH(pOpMYE 3a YCHUM KJIOTIOTAHHSM CY0’ €KTa 3BEPHEHHS PO HAJICKHICTH TIOPYIICHOTO
HUM MUTaHHS 10 KomneTeHIli LleaTpy;

KOHCYJIbTYE  CYO’€KTIB  3BEpHEHHS  IIOJ0  MOPSAAKY  BHECEHHS  IUIaTH
(ammiHicTpaTHBHOTO 300py) 3a HaJaHHS IUJIATHUX aJMIHICTPATHBHHUX TOCIYT, Halae
1H(OopMalliIo PO TUIATIKHI PEKBI3UTH JIJIS CIUIATH aAMIHICTPAaTUBHOTO 300DpY;

Hajae 1HUy 1H(OpMAaIllo Ta JOMOMOTY, 110 HEoOXiAHI cy0’e€KTam 3BEpPHEHHS [0
OpURoMy iX aMiHICTPATOPOM.

20. [lenTuiibka MichbKa pajia CTBOPIOE Ta 3abe3neuye podboTy BebcaiTy LlenTpy abo
OKpPEMOI'o pO3/ily Ha CBOEMY BeOcailTi, Je po3MillyeTbcst 1HGOpMallis, 3a3HayeHa
B myHKTi 12 mporo PermamenTy, a TakoX BIiOMOCTI TpO HAWOMMXK4l 3yNMUHKA
IPOMaJICEKOTO TPAHCIIOPTY, i1 13H1 IUISIXU, MiCLS TAPKYBaHHSI, JOCTYIHICTh LleHTpy mis
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0ci0 3 1HBANIIHICTIO 3 MOPYLICHHSIMH 30pY, CIyXy, OIMOPHO-PYXOBOIO amapary, iHIIa
KOpHUCHA Il Cy0’€KTIB 3BEpHEHHS 1H(MOpMAITis.

21. Indopwmarris, ska po3MmimryeTbcss B mpumimnieHHi LleHTpy (B ToMy 4YmciT Ha
1H(popMaLIfHIX TepMiHAJIaX) Ta Ha BeOCalTi, MOBUHHA OYTH aKTYaJbHOIO 1 BAYEPITHOIO.

[npopmarisa Ha BeOcaiTi LlenTpy Mae OyTH 3py4HOIO JUIsl OLIYKY Ta KOIIIOBAHHS.

22. Cy0O’exktam 3BepHEHHs, ski 3BepHynucs a0 LlenTtpy (fioro TepuTopiaIbHUX
MIIPO3AUTIB, JO aAMIHICTPATOpPIB, IO MPAIIOIOTh Ha BigJaleHUX (y TOMY 4YHCIHI
NEPECYBHUX) POOOUMX MICLSAX, 3 BUKOPUCTAHHAM 3acO01B TEJIEKOMYHIKALIIIHOTO 3B’ A3KY
(TenedoHny, €IEKTPOHHOI IMOIITH, 1HIIUX 3acO0IB 3B’S3KY), 3a0€3MEUYETHCS MOKIUBICTh
oTpuMaHHs iHGoOpMaIlli TpPo HAZAHHSA aJAMIHICTPATUBHHX IIOCIYT Y CIOCIO, 1o
aHaJIOTIYHUM crioco0y 3BEpHEHHS, a00 B 1HIINI BUOpaHuil Cy0’€KTOM 3BEpHEHHS CrOCiO.

KepyBanus yeproro B LlenTpi

23. 3 MeTo10 3a0e3neYeHHs 3py4YHOCT] Ta ONEPaTUBHOCTI OOCIYrOBYBaHHs Cy0’ €KTIB
3BepHEeHHs y LleHTpi (oro TepuTopialibHUX IMipo3/iidaxX, Ha BigadeHuX (y TOMY YUCHTI
MEPECYBHUX) POOOUYMX MICISIX aaMIHICTPATOPIB) BKUBAIOTHCSA 3aXOAM JUIS 3amo0iraHHs
YTBOPEHHIO YEpPry, a y pa3i il yTBOPEHHS - JIsl KEPYBAHHS YEProlo.

24. 'V pa3i 3anpoBaPKEHHS] aBTOMAaTH30BAaHOI CUCTEMHU KEPYBaHHS 4YEepProro cyO’€KT
3BEpHEHHs I TpuiloMy aamiHicTpatopoM LleHTpy peecTpyeThes 3a JOMOMOTOIO
TepMiHajia B TaKid CUCTEMI, OTPUMYE BIIMOBIIHUN HOMEDP Y Yep3i Ta OUiKy€e Ha MPUHOM.
ABTOMaTH30BaHA CHCTEMa KEPYBaHHS 4YEPror MOXKe Iepeadadatd nepcoHi(pikoBaHy
peecTpariio cy0’ekTa 3BepHEHHS (13 3a3HAUYCHHSIM HOTO TIPI3BHUINA Ta IMEHI).

25. YV llentpi, oro TepuTopiaibHUX MiIPO3ALIax, Ha BiJAaleHuX (y TOMY YHUCIHI
MEePECYBHUX) POOOUUX MICHAX aMIHICTPATOPIB, MOXKE 31HCHIOBATUCS TIOTIEPETHIN 3aITUC
cy0’€KTIB 3BEpHEHHS Ha MpPUHOM [0 agMIHICTpaTopa Ha BHU3HAYEHY JaTy Ta dac.
[Tonepenniit 3amuc MOXe 3A1MCHIOBATUCS IIISXOM OCOOMCTOrO 3BepHEHHs 10 LleHTpy,
Horo TepuUTOpiaNbHUX MIAPO3ALUTIB, aaMiHicTparopiB LleHTpy, mo mnpaioTh Ha
BiJlJaJIeHUX (Y TOMY YHMCIII IEPECYBHUX) POOOUYUX MICISX, 3 BAKOPUCTAHHSIM TEIE(POHHOTO
3B’s13Ky Ta/abo enekTpoHHOi peectpariii Ha BeOcaiiTi LleHTpy (cropinku Ha BeOcaiTi
[enTuipkoi Micbkoi paau) 4 3a monomoror HamionansHoi Bebmatdopmu Llentpis
HaJaHHS aJIMIHICTpATUBHUX Nocayr. [IpuiioM cy0’eKTiB 3BEpHEHHS, SIKI 3apEECTPYBATUCS
IIISTXOM TONEPETHHOTO 3aIMUCY, 3MIHCHIOEThCS Y BU3HAUEH] KepiBHUKOM LleHTpy roauHu.

26. IlenTp MoOKe 3MilMICHIOBATH KEpPyBaHHS YEPror B IHIIMUK CIOCIO, TapaHTYyIOuu
JOTPUMAHHS IPUHIIMITY PIBHOCTI CY0’ €KTiB 3BEpHEHHSI.

IIpuiinaTTS 3a8BHU Ta iHIWKX A0KyMeHTIiB y LleHnTpi

27. IlpuitHATTS BiJ CyO’ €KTa 3BEpHEHHS 3asiBU Ta IHITUX JOKYMEHTIB, HEOOX1THUX JIJIst
HaJaHHs aJIMIHICTPATUBHOI MOCIYTH (J1adi - BXIAHUM MaKeT JOKYMEHTIB), Ta OBEPHEHHS
JIOKYMEHTIB 3 Pe3yJbTaTOM HaJaHHS aJMIHICTPATUBHOI MOCTYTH (aji - BUXIAHUN MaKeT
JIOKYMEHTIB) 371iICHIOETbCS BUKIIIOUHO B L{eHTpi abo #oro TeputopiaabHUX MigpO3/Iiiax,
BijaJieHux (y TOMY YHCII MEPECYBHHUX) POOOUYMX MICISX aJMIHICTpaTopiB (B pasi ix
YTBOPEHHS).

3a pimennsm [enTumpkoi MichbKoi panau, OKpemi 3aBOaHHS aIMiHICTpaTopa,
MOB’sI3aH1 3 OTPUMaHHAM BXIJHOIO MaKeTa JOKYMEHTIB, BU/Ia4Ol0 Pe3yJbTaTiB HaJaHHS
aJMIHICTPAaTUBHUX TMOCIYI, MOXK€ BHMKOHYBAaTH CTapoCTa, a TaKOX Yy BHIIAJKaXx,
nepeadadeHnx 3aKOHOJABCTBOM, IHINA YIMOBHOBa)KEHA MOCAJO0Ba 0c00a BHKOHABYOTO
oprany lllenTuupkoi MicbKO1 paju.
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VY Bunaakax, nepeadavyeHWX 3aKOHOJABCTBOM, a TaKOX Ha BHMOTY Cy0’eKTa
3BepHEHHs aaMmiHicTpaTtop LleHTpy ckiiamae 3asBy B elNeKTpOHHIN dopmi, Apykye ii Ta
Hajae cy0’ €KTy 3BepHEHHS IS IEPEBIPKU Ta MiAMKUCAHHS.

[TpuitHATTS 3asB AJI1 OTPUMAHHS AAMIHICTPATUBHUX HOCIYT BiJ (I3MYHUX OCI0, y
MICIISl POKUBAHHS, KPIM BHUITQ/IKIB, ITepeI0aueHUX 3aKOHOM.

3asiBU B1Jl OPUIUYHHUX OCI0 IPUIMAIOTHCS 32 MICIIE3HAXO/LKEHHSIM TakuX oci0 abo y
BUIMAJIKaX, TMepen0auyeHuX 3aKOHOM, 3a MICLHEM MPOBAKCHHS [ISJIBHOCTI a0o
MICILIE3HAXOMKEHHSIM BIJIIIOBIIHUX 00’ €KTIB, SIKIIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. IlpuitHsaTTs BiAg CcyO’€KTIB TOCMOJAPIOBaHHS 3asBU MPO BUIAYY JIOKYMEHTIB
JTIO3BUIBHOTO XapaKTepy Ta JOKYMEHTIB, 110 JOJIAI0ThCS 0 HEl, AeKiIapallii BiIMOBIIHOCTI
MaTepiaIbHO-TEXHIYHOI 0a3u BHMOraM 3aKOHOJABCTBa, BHAauda (mepeoopMIIeHHS,
aHyJIIOBaHHS) JOKYMEHTIB JO3BUIBHOTO XapakTepy, sKi oQopMIIeHI J03BUIBHUMH
OopraHaMi, Ta 3apeeCTPOBAHUX JEKIIapalliii 3/{1HCHIOIOTHCS BIATIOBIAHO 10 3aKOHY Y KpaiHu
“IIpo no3BUIBHY cUCTEMY Y c(hepi rOCTOIapChKOI AIsUTBHOCTI” .

29. Cy0’€exT 3BepHEHHS Ma€ MpaBo MoAaTH BX1AHMM nakeT qokymeHTiB y Llentpi (iioro
TEPUTOPIATBHOMY ITAPO3I1JI1, BiHaICHOMY (Y TOMY YHCII1 TIEPECYBHOMY) POOOYOMY MICITi
aaMiHIcTpaTtopa (B pa3l iX YTBOPEHHs) OCOOMCTO, 4epe3 MpeACTaBHUKA (3aKOHHOTO
MpeACTaBHUKA), HAJICIAaTH HWOTO TOMTOK (PEKOMEHIOBAHMM JIUCTOM 3 OIHCOM
BKJIQJIeHHs1) abo y BHIIaJKax, IMepeadadyeHuX 3aKOHOM, 3a JOMOMOTOI 3aco0iB
TEJIEKOMYHIKAI[IHHOTO 3B S3KY.

3asiBa A1 OTPUMAaHHA aMIHICTPAaTHUBHOI MOCIYTH B €JIEKTPOHHIN (OpMI MOAAETHCS
yepe3 €auHUI AepxkaBHUN BeOMOpTan EINEKTPOHHUX TOCHYr, y TOMY YHCII uepe3
IHTErpoBaHi 3 HUM IH(OPMAIIHI CHCTEeMH JIep>)KaBHUX OpPraHiB Ta OpPraHiB MiCIIEBOTO
CaMOBpSTyBaHHSI.

30. ¥V pa3i Konu BXIJHUN MaKeT JOKYMEHTIB MOJAETHCS MPEACTABHUKOM (3aKOHHUM
MPEJICTABHUKOM) CYy0’€KTa 3BEpHEHHS, MpPEH sSBISIOTHCS JOKYMEHTH, IO TMOCBIIYYIOTh
0co0y MpecTaBHUKA Ta 3aCBIAYYIOTh HOTO ITOBHOBA)KEHHSI.

31. Aaminictparop LlenTpy nepeBipsie BIANOBIAHICTh BXIAHOIO MaKeTa JOKYMEHTIB
iH(hOopMaIiifHIN KapTil aaMiHICTPAaTHBHOI MOCIYTH, Yy pa3i MoTpeOu Hamae IOMOMOTY
cy0’€KTOBI 3BEpHEHHS B 3allOBHEHHI OJlaHKa 3asBH. Y pa3i Ko Cy0’€KT 3BEpHEHHS
NPUITYCTUBCA HETOYHOCTEH a00 NOMMIKM TiJl 4Yac 3alOBHEHHs OJlaHKa 3asiBH,
aMIHICTpaTOp MOBiTOMIISIE Cy0’€KTOBI 3BEpPHEHHS MPO BiJIMOBIJHI HEAOJIKH Ta HAIAE
HEOOXiHY JOMOMOTY B IX YCYHEHHI.

33. Anminictparop LleHTpy ckiajae omuc BXIAHOTO MakeTa JOKYMEHTIB, Y SIKOMY
3a3HavalOThCs 1H(OpMaIlisl Mpo 3asgBy Ta TEpeiik JOKYMEHTIB, MOJAaHUX CY0’ €KTOM
3BEPHEHHS JI0 Hei, y TBOX MPUMIpPHHUKAX.

34. Cy0’exTOBI 3BEpHEHHS HAJA€THCS MPUMIPHUK OMHICY BX1JHOTO MAaKeTa JJOKYMEHTIB
3a MIAMMCOM 1 3 TPOCTABJICHHSIM MedaTKu (LITamra) BiAMOBIIHOTO aJMiHICTpaTopa
LlenTpy, a TakoX BIMITKH MPO JaTy Ta 4ac HOTo CKIaAeHHA. [{pyruii mpuMipHUK OMTUCY
BXI/IHOTO TaKeTa JJOKYMEHTIB 30epiraeTbcsi B MaTepiajax CIpaBH, a y pasi 3[1HCHEHHS B
[leHTpi €e1eKTPOHHOIO JOKYMEHTOOOITY - B €JIeKTPOHHIN (hopMmi.

35. Apminictparop lleHTpy mig 4Yac OTpUMaHHsS BXIJHOTO IMaKeTa JIOKYMEHTIB
3000B’s13aHUI  3’ACyBaTH MNPUHHATHUNH [UIsI Cy0O’€KTa 3BEpHEHHS crocid #oro
MOBIIOMJICHHSI TIPO Pe3yNbTaT HAJaHHA aJMIHICTPATUBHOI IOCIYTH, a TaKOX OakaHe
Miclle OTpUMaHHS O(OPMIICHOTO pPe3yibTaTy HaJaHHS aJMIHICTPATUBHOI MOCIyTH (B
LlenTpi, HOTO TEpUTOPIATBHOMY MiAPO3/LTi, BiageHoMy (y TOMY YHCII TEPECYBHOMY)
pobodomy MicIli aaMiHicTpaTopa (B pas3i iX yTBOpeHHs), crmocid mepenadi cy0’€KTOBi
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3BEPHEHHS BUXIJIHOTO IMaKeTa JOKYMEHTIB (0COOHMCTO, 3ac00aMH TMOIITOBOTO 3B’SI3KY, Y
TOMY YHCIII Kyp’€pOM 3a I0JaTKOBY TUIATy, a00 TeIEKOMYHIKAIIMHOTO 3B’ 3Ky UM B IHIIAN
BUOpaHUi cy0’€KTOM 3BEPHEHHS CIIOCI0), PO 10 3a3HAYAETHCS B OIMKCI BX1JHOTO MaKeTa
JIOKYMEHTIB Y allepoBii Ta/abo eIeKTPOHHINA (popmi.

36. Anminictparop LleHTpy 3/1liCHIOE peecTpallilo BXIIHOTO MaKeTa JIOKYMEHTIB
IIUISIXOM BHECEHHS JTaHMX JO KypHalay peectparii (y mamepoBiii Ta/abo eneKTpoHHIH
¢dopmi). Ilicns BHECEHHS TaHUX CIIpaBl MPUCBOKETHCS HOMEP, 32 SIKUM 3J1HCHIOEThCS 1l
IIeHTH(1Kalisl Ta SKUM (IKCYeTbCs Ha OJIaHKy 3asBU 1 B ONHUCI BXIJHOTO IaKeTa
JTIOKYMEHTIB.

Peectpartis Ta 00K 3a5B, BXITHUX MAKETIB TOKYMEHTIB Ta OOPMIICHUX PE3yIbTaTiB
HaJaHHs aJMIHICTPATUBHUX Nocayr y LleHTpi, oro TepuropiaibHOMy MiJIpO3AiIl Ta Ha
BiJaJieHOMYy (y TOMY YHCIl MEPEeCyBHOMY) poOOYOMY MiCIi aJMIHICTpaTopa MOXKE
BECTUCS  IIEHTpaAli30BaHO  (30KpemMa  [UISIXOM  3alpOBa/DKCHHS  €JIEKTPOHHOTO
JOKyMeHT0001iry) abo okpemo B lleHTpi, Horo TepuTopiadbHOMY HIAPO3IALIL Ta Ha
Biji/1asieHOMY (y TOMY YHUCJI1 IEpeCyBHOMY) poOOYOMY MiCIll aAMiHICTpaTOpAa.

37. Y pa3i KoaM BXiIHUU MAKeT JOKYMEHTIB OTPUMAHO 3ac00aMH MOIITOBOTO 3B’ SI3KY
1 BiH HE MICTUTH 1HGOpMAIli MPo MPUHHATHUN HJIT Cy0’€KTa 3BEpHEHHS CIOCiO HOoro
NOBIAOMJIEHHS, aaMiHicTpatop LleHTpy He mi3Hille HacTYIHOTo poO0Yoro JHs HaACHIIA€E
cy0’€KTOBI 3BE€pHEHHSI OMKC BX1JHOTO MMAKEeTa JOKYMEHTIB €JIEKTPOHHOIO MOMITOIO (Ta/abo
HOro BiJICKAaHOBaHY KOITIO) YW IHIIMMH 3ac00aMHu TEJIeKOMYHIKAIIHOTO 3B 53Ky abo
MOIITOBUM BiJIIPaBICHHSIM.

38. Ilicna peectpallii BXITHOTO MaKeTa JOKYMEHTIB aamiHicTparop LleHTpy dopmye
CIpaBy y TMamepoBiii Ta/abo eneKkTpoHHiNH (opmi Ta B pas3i moTpeOu 3ailicHIOE i
KOMiIOBaHHS Ta/ab0 CKaHyBaHHSI.

39. Indopmanito npo BuuHeH! Aii aaMmiHicTpaTop LleHTpy BHOCHUTH 10 JHCTa MPO
NPOXO/KEHHSI CIOpaBH y MarnepoBiil Ta/abo enexkTpoHHIA (opmi (KpiM BUNAIKIB, KOJIU
aJMIHICTpAaTOp € CyO’€KTOM HaJaHHS aJMiHiCTpaTHUBHOI mocnyru). Jlucr mpo
IPOXO/UKEHHSI CIpaBU TaKOX MICTUTh BIJOMOCTI MPO MOCHIJOBHICTh Jid (€TariB),
HEOOXI1THUX ISl HaJIaHHS aJMiHICTPATUBHOI MOCTYTH, Ta 3aJIy4eHUX CYO’€KTIB HaJaHHS
aJIMiHICTPATUBHUX TOCTYT.

OnpauoBaHHs cnipaBu (BXiJIHOI0 MakeTa JOKYMEHTIB)

40. Ilicns BumHeHHs nii, nepembadeHnX myHkramu 27-39 1mporo Permamenrty,
anmirictpatop LleHTpy 3000B’s3aHMII HEBIAKIATHO, aje HE II3HINIE HACTYITHOTO
pobouoro mHS 3 ypaxyBaHHsIM rpadika poOOTH CcyO’€KkTa HaJaHHS aAMIHICTPATUBHOI
MOCIyTH, HajicnaTh (Tepenarty) BXITHUW TaKeT JOKYMEHTIB CyO’€KTOBI HaJaHHS
aZIMIHICTPATUBHOI TOCIYTH, 10 KOMIIETEHIi SKOTO HAaJeKUTh MUTAHHSI TPUHHATTS
pilIeHHs] y cIpaBi, PO L0 pOOUTHCA BIAMITKA B JUCTI MPO MPOXOJKEHHS CIpaBH 13
3a3HauCHHSM Yacy, 1aTy Ta HAHMEHYBaHHS Cy0’ €KTa HaJJaHHS aIMiHICTPATUBHOI MOCITYTH,
70 SKOTO ii HajAiCIaHO, Ta MPOCTABICHHSAM IMEYaTKHU (IITamIia) ajMiHicTpaTopa, IIO0
nepesaB BIAMOBIAHI JOKYMEHTH, Ta y pa3l moTpedu ohopMISIETBCA akT NMPUIMAaHHS-
nepenayi.

41. Tlepemaua cmpaB y mameposiii ¢opmi Bin Lentpy (#ioro TepuTOpiasibHOTO
HiApo3aiTy, BiAJaleHoro poOOYoro Micis aaMiHicTparopa (B pas3i iX yTBOpEHHs) HO
cy0’eKkTa HalaHHS aaMIiHICTPATUBHOI TOCTYTH 3[IHCHIOETHCS B TOPSAKY, BU3HAYCHOMY
HlenTUubKOIO MICBKOIO Pajioro, aje He MEHIIEe HDK OJMH pa3 HMpOTSIroM pobodoro mHs,
HUITXOM OTPUMAaHHSI CIIPaB MPEACTAaBHUKOM Cy0’€KTa HalaHHS aMiHICTPATHBHOI TOCIYTH
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abo ix mocTtaBkM mpamiBHUKOM LIeHTpy, HajcuiIaHHA BIJCKAaHOBAHWX TOKYMEHTIB 3
BUKOPHUCTAHHSIM 3aC001B TEJICKOMYHIKAIIITHOTO 3B’s13Ky a00 B 1HIITUH CITOCIO.

[lepenaya cnpaB 10 cyO’exkTa HaAaHHS aJAMIHICTPATUBHOI TIOCIYTH MOXeE
3MIACHIOBATHCS IIJISXOM HAJCWIAHHA €JEKTPOHHMX KOIINA OpHUriHANIB HanepoBUX
JOKYMEHTIB (()OTOKOIIH) 3 BHUKOPUCTaHHSIM 3aco0iB TEJIEKOMYHIKALIHHOTO 3B’SI3KY,
30KpeMa 4epe3 CHUCTeMYy EJEKTPOHHOI  B3aeMOJii  JEepKaBHUX  €JICKTPOHHUX
iH(popMaLIHUX pecypciB, Iepenadya crnpaB y namnepoBiid ¢opmi y TakomMy pa3l He
3IMCHIOETHCA, KPIM BUIAJIKIB, IEpe0aueHUX 3aKOHOIaBCTBOM.

42. Tlicnma oOTpUMaHHS CHOpPaBH CYO’€KT HaJaHHSA aJMIHICTPATUBHOI TOCIYTH
3000B’3aHUI BHECTH 3aIlMC MPO il OTPUMAHHS 13 3a3HAYEHHSM JIaTU Ta 4acy, Mpi3BUIIA,
IM€H1, 10 0aThKOBI1 BIMOBIJATBHOT IOCAI0BOI OCOOH 10 JINCTA PO MPOXOIKEHHS CIIPABU
Ta JI0 aKTy npuiiMaHHs-miepeaadi (y pasi ioro ohopmieHHs).

43. KoHTponp 3a JOTpUMaHHSAM CyO €KTaMH HaJlaHHS aaMIHICTPATHBHUX IOCITYT
CTPOKIB PO3IJISIY CHPaB Ta MPUNHATTS PIlLIEHb 311MCHIOEThCS aaMiHicTpaTopamu LleHTpy
BIJIOBIHO JI0 PO3MOJI1LITy 000B’S3KIB 3a pilIEHHSAM KepiBHUKaA LleHTpy.

44. Cy0’eKT HaJjaHHS aMIHICTPAaTUBHOI TOCIYTH 3000B’sI3aHUM:

cBoeyacHo iHGopmyBatu LleHTp mpo mepemKkoan y TOTPUMaHHI CTPOKY PO3TIISIY
CIIPaBH Ta NPUIHATTI PILLIEHHS], 1HII TPOOJIEMH, 1110 BUHUKAIOTB I11]1 4aC pO3IJIAly CIIPABH;

HajaBaTu 1H(OpMaIlio Ha YCHUNA a00 MUCHMOBHH 3amuT (y TOMY YMCII IHUISIXOM
HAJICWJIaHHS Ha aJpecy eNeKTPOHHOI MOoWITH) aaMmiHicTpatopa LlenTpy mpo Xix po3risiay
CIIpaBH.

VY pa3si BusBICHHA (aKTy MOPYIICHHS BUMOT 3aKOHOAABCTBA IIIOJI0 PO3TIISTY CIIPaBU
(cTpoKiB HaTaHHS aIMIHICTPATUBHOI IOCIIYTH TOIIO) aamiHicTpaTop LleHTpy HEeBiIKIIaIHO
iH(popmye Tipo 11e KepiBHUKaA LleHTpy.

Ilepenaua BUXiZHOIO MaKeTa JOKYMEHTIB €y0’€KTOBI 3BepHEHHS

45. Cy0’ekT HaJaHHS aIMIHICTPATHBHOI TOCIYTH HEBIJIKIIAIHO, ajie HE III3HIIIe
HACTYMHOI0 poOovyoro JHs micias oopMIIEHHS pe3yJbTaTy HaJaHHS aJMIHICTPATUBHOI
nocnyru, (Gopmye BHXITHUN TMakeT JOKYMEHTIB Ta mepeaae ioro no lLlentpy (iforo
TEPUTOPIATBHOTO MiTPO3/LTY, BiiaaeHoro (y TOMY YHCIIi IEPECYBHOT0) POOOUOTo MiCIs
anaMiHicTpaTopa (B pasl iX YTBOPEHHs), PO IO 3a3HAYAETHCS B JIUCTI PO MPOXOKEHHS
CIPaBM Ta B aKkTi NpuiiMaHHsA-niepenayl (y pasi Horo opopmiieHHs).

46. Anminictparop LleHTpy HEBIIKIATHO y J€Hb HAJIXOJDKEHHS BUXIJHOTO TMakeTra
JIOKYMEHTIB MOBIIOMJISIE TIPO pe3yJIbTaT HAJaHHS aMiIHICTPATUBHOI MOCIYTH Cy0’ €KTOBI
3BEpHEHHS y CMoci0, 3a3HAYEHUW B OMHCI BXIAHOTO MaKeTa JOKYMEHTIB, 3MIMCHIOE
peecTpartito BUXiJHOTO MaKeTa JOKYMEHTIB MIJISIXOM BHECEHHs BiIMOBITHUX BiIOMOCTEH
JI0 JIUCTA TPO MPOXODKEHHS CIpPaBH, a TAKOX IO BIAMOBITHOTO PEECTPY B IMarepoBii
Ta/abo eIeKTPOHHIH popmi.

47. BuxigHuil makeT JOKYMEHTIB MepeaaeTbesi cy0’ €KTOBI 3BEPHEHHSI 0COOUCTO Mij
mianuc (y TOMY YHCII HOTO MPEICTaBHUKOBI (3aKOHHOMY IIpPE/ICTaBHUKOBI)) y pasi
npen’ IBICHHST JOKYMEHTA, 1110 TIOCBiIuye oco0y Ta/ab0 3acBigdye HOTro MOBHOBaKEHHS,
a00 y BUIAJIKax, epeadauyeHuX 3aKOHOAaBCTBOM, ITEPEIAE€THCS B IHIITUI IPUHHATHUHN JIJIs
cy0’exTa 3BepHEHHS C1ocio.

[adopmanis mpo Aary OTPUMAHHS BHUXITHOTO TaKeTa IOKYMEHTIB Cy0’€KTOM
3BEPHEHHS 3a3HAYA€THCSI B OMKCI BX1JHOTO MAaKeTa IOKYMEHTIB a00 B 1HIIIOMY TOKYMEHTI,
Bu3HaueHOMY [llenTuiibkor MiChbKOIO pajioro 1 30epiraeThcs B MaTepiajiax CIpaBHy.

VY pasi konu crmocoO0M OTpUMaHHS pe3yNIbTaTiB HaJaHHs aAMiIHICTPATHBHHUX ITOCIYT
0o0paHO 3aco0M MOLITOBOrO 3B’SI3KY, TAKHM JOKYMEHT BKJIAJA€ThCS B PEKOMEH]IOBAaHUMN
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JUCT 3 TMO3HAYKOI ‘“‘AMIHICTpaTHBHA TOCTyra”, siKa MPOCTABISAETHCS MPALiBHUKOM
LlenTpy, 1 nepenaeThcsi NPeCTaBHUKY OlepaTopa MOIITOBOTO 3B 3Ky 3a HAKJIaJHOIO, i
I IITHC.

48. Y pa3l He3a3HauCHHsI Cy0’€KTOM 3BEPHEHHS 3PYYHOTO JIsi HBOTO CIOCO0Y
OTPUMAaHHS BUX1JTHOTO MAaKeTa JJOKYMEHTIB Ta/a0o ioro HeoTpumanHs B LleHTpi mpoTsirom
TPHOX MICSAIIIB BIJMOBIIHI JOKYMEHTH MEPEIAI0ThCA Cy0’ €KTY HaJaHHS aJIMIHICTPATUBHHUX
MOCJIYT JJI apX1BHOTO 30€piraHHsl.

49. V pa3i Kooy aaMiHICTpaTUBHA MOCIYra HaJA€ThCd HEBIIKIAIHO, aAMIHICTPATOP
LlenTpy peectpye iH(DOpMaILIiIO TTPO pe3yabTaT PO3TIAAY CIPaBH B KypHali (y manepoBiit
Ta/ab0 eneKkTpoHHIN (popMi), HeraitHO hopMye BUXIAHUIN MaKeT JOKYMEHTIB Ta mepeae
1oro cy0’€KTOB1 3BEpHEHHS.

50. BignoBiganbHICTh 32 HECBOEYACHE Ta HEHAJICKHE HAJAHHS aJIMIHICTPATUBHUX
MOCIYT HECYTh CyO €KTH HaJaHHsS TaKUX TIOCAYyr Ta B MeXaX IOBHOBaXEHb
aJMIHICTpaTOpH 1 KepiBHUK LleHTpy.

51. Inpopmariig npo KOKHY HaJaHy aIMIHICTPATUBHY MOCIIYTY Ta CIIPaBy B MarnepoBii
(kormist JOKYMEHTIB) Ta/a00 eJNeKTpOHHIN (CkaHOBaH1 Kormii JOKyMeHTIB) (opmi (3asBa
cy0’eKkTa 3BEpHEHHS Ta 1HIINI JOKYMEHTH, Bu3HadeHi [llenTUIbKor0 MICHKOI Pajioro) 3a
pimennsm Lllentunpkoi Mickkoi panum Moxke 30epiratucs B nmpumimieHHi LlenTpy, ioro
TEPUTOPIAIBHOTO MIiAPO3JUTY, NMPUMILIEHH], € PO3MILIEHO BiJAalieHe podoye Micle
aJMiHICTpaTopa.

VY pasi HagaHHS aIMIHICTPATHUBHOI IMOCIYTM 3a JOIOMOTrOI0 JIEpKaBHUX PEECTPIB
1H(popMallisl PO MOCAYTY 30€piraeTbest y BIANOBIAHOMY PEECTPI.

[Hdopmartis mpo aaMiHICTpaTUBHI MMOCITYTH, HaJlaHI TEPUTOPIATBHUM ITiIPO3IiJIOM,
anMirictpatopom LleHTpy, 1o mpaioe Ha BiagaieHOMy (y TOMY YHCHI MEPECyBHOMY)
poGouomMy Micui, nogaerbcst LleHTpy nansi y3araiabHEHHsT B TOPSIAKY, BHU3HAUYEHOMY
PernamenTtom LleHTpy.

VYci marepianu cripaBu 30€piraroThes y cy0’ €KTa HaJAaHH aIMiHICTPATUBHOI TOCITYTH.

51:.. Cy0’ekT 3BEpHEHHS MOXE BIJKJIMKAaTH CBOK 3asBy NpO HaJaHHS
aJMIHICTPATUBHOI MOCIYTH A0 MOMEHTY NPUMHSTTA pIlIEHHS Yy CIpaBi, KpIM BHIAJIKIB,
BU3HAYEHUX 3aKOHOABCTBOM.

Anminictpatop LleHTpy HEBiAKIaAHO y J€Hb HAAXOJDKEHHS 3asBU 3IiHCHIOE i
peecTpallito, mpo IO POOUTHCS BIAMITKA B JIMCTI TPO TPOXO/KEHHS CIpaBH 13
3a3HauCHHSIM Yacy Ta JaTH OTPUMAHHS 3asBU MPO BiAKIMKAHHSA, Ta HEBIJIKIIAJHO, aJe HE
Mi3HINIE HACTYMHOTO pPOOOYOTO [HS, Tepenae cyO’e€KTy HaJlaHHS aJMiHICTPATUBHOI
MIOCITYTH, IKOMY TIepeIaHO BX1THUN MaKeT JOKYMEHTIB MO0 JaHOI CTIpaBH.

Cy0’ekT HagaHHsS aJMIHICTPATUBHOI TIOCIYTH HEBIAKIAAHO, aje He TMi3HIIe
HACTYIHOTO pOOOYOro IHS TWICHS OTPUMAHHS 3asBH TPO BIIKIUKAHHS, MOBEPTAE
OpUTIHAJIM JOKYMEHTIB, [TO/IaH1 7Sl HAJJaHHs aJIMiHICTPaTUBHOI MOCIyTH, 10 LlenTpy, mpo
10 3a3HAYA€THCA B JIUCTI MPO MPOXOPKEHHS CIPAaBU Ta B aKkTi NmpuilMaHHsI-niepenadl (y
pasi iioro opopmIieHHs ).

Anminictpatop LleHTpy HEBIIKIAAHO Yy €Hb HAJXO/PKEHHS OPUTIHATIB TOKYMEHTIB
Bl cy0’eKTa HaJaHHS aJMIHICTPATHMBHOI MOCIYTH TOBILAOMISE MPO LE CYO €KTY
3BEpHECHHSI.

Binknvukanas 3asBU TPO HAJAHHS aAMIHICTPATHBHOI TOCIYTH 3IIHCHIOETHCS 3
ypaxyBaHHSIM IpOLEAYP, BU3HAUEHUX IMyHKTaMu 27-51 nporo PernameHry.

OcobsuBocTi AisliibHOCTI TepuTopiaabHOro nigposainy Lentpy,
aami”icTparopa LleHTpy, 10 Mpalio€ HA BiJIaJleHOMY POo004YOMY MicIi
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52. PimeHHs mTpo YTBOPEHHS Ta PO3MIMICHHA TEPUTOPIAIBLHOTO MiIPO3ILTY,
BiJIJ1aJIeHOTO (Y TOMY YHCIII MIEPECYBHOT0) pOOOUYOTO MICIIsl aAMIHICTpaTOpa MPUUMAETHCS
[[IenTHIIbKOIO MICEKOIO PaJIOl0, BIAMOBITHO IO BUMOT, 3a3HAYCHUX Yy IMMYHKTaX 5 1 8 11p0ro
PernameHnty, Ta 3 ypaxyBaHHSM MOTPeO CyO’€KTIB 3BEpHEHHS, KIJIbKOCTI HACEJIEHHS, 1110
Oyzae HUMH 00CIIyTOBYBATHUCS, Ta 0OCATY MOCIYT, 10 HaAaBaTUMYThCS.

TepuTopianbHUM MAPO3ALI, BigajIeHe poOode MicIle aAMIHICTpaTOpa PO3MIITYETHCS
Ha TepuoMy abo JpyroMy moBepci OBl 32 YMOBU CTBOPEHHSI HAJICKHUX YMOB ISt
0e3MepenIKoHOro JOCTYMY Il OCi0 3 1HBaJIJHICTIO Ta IHIIUX MAJOMOOUIBHUX TPYyN
HaceJIeHHs JI0 TaKoi Oy IiBIi.

Teputopianeauii  migpo3ain Llentpy, aaminictpatop LleHTpy, mo mpamrpoe Ha
BIIJAJIECHOMY (y TOMY YHCII IEPECYBHOMY) poOOYOMY MICLI, MOXYTh OOCIyroByBaTH
HACEJICHHS OJHOr0 a00 KUIBKOX CTaPOCTUHCBKUX OKPYTIB.

53. YV npumilieHHI TEPUTOPIAIBHOTO MiAPO3iTy, MPUMIIIEHHI, /€ pPO3MillIeHe
BiJIJIajieHe poOoue MICIle aaMIHICTpaTopa, abo Ha MEePEeCyBHOMY BIIAAIICHOMY pOOOYOMY
MICLI aJAMIHICTpaTopa 3a0e3MeuyeThCsl pO3MILIEHHS aKTyallbHOI, BUUEpPIIHOI 1H(pOpMaIlii,
HEOOXIMHOI I OJepaHHS aIMIHICTPAaTUBHUX IOCIYT, 3 JOTPUMAHHSIM BHUMOT,
BCTAHOBJICHUX YHKTOM 8§ 11b0or0 Permamenty.

54. TepuTopialbHUM T1APO3ALT, IPUMIIICHHS, /1€ PO3MIIIEHO BiIalieHe podoue MicIie
aagMiHICTpaTopa (KpIM IEpPEeCyBHOTO BIAJAJIEHOT0 pPOOOYOro Micus aaMiHICTpaTopa),
00JIAIITOBYIOTHCS MICIISIMH JIJIsl O9iKYBaHHS Cy0’ €KTaMH 3BEpHEHb.

Oco00,1MBOCTI TiSIJIBHOCTI epecyBHUX BiaJeHUX POOOYHX MiCUb
aaMiHicTpaTopiB

55. TlepecyBHe BimmaneHe poOoue Miclie aJMiHICTpaTopa TMpU3HAYEHE IS
MPOBEJICHHSI BUI3HOTO HAJAHHS aJMIHICTPATUBHUX TOCTYr Cy0’€KTaM 3BEpPHEHHS 13
3aCTOCYBaHHSIM TaKUX CEpBICIB:

1) “Mo0inpHa Basiza” - 00CIYyrOBYBaHHS MPOBOIUTHLCS aIMIHICTPATOPOM 3a MiCIIEM
POXUBAHHs/TIepeOyBaHHs Cy0’€KTa 3BEPHEHHS (PKUTIIO, 3aKJIaJl OXOPOHU 3JI0POB’S,
3aKiaJl COUIAaJbHOrO 3aXMCTy TOIIO) 32 JIOMOMOIOK PYYHOTO MOOUIBHOIO KOMIUIEKTY
MPOTrpaMHUX Ta TEXHIYHHUX 3aC001B 3 BUIbHUM J0CTYINOM 0 [HTEepHeTY;

2) “MoOGinpHuit LlenTp” - o0OcayroByBaHHS MPOBOJUTHCA AAMIHICTPATOPOM Ta
MpeICTaBHUKAMHU CYyO’ €KTIB HaJaHHS aJMIHICTPATUBHUX TMIOCIYI Ha CHEIIalbHO
HirOTOBJIIEHOMY MalJaHYMKy Yy TPaHCHOPTHOMY 3aco0i, 00JaJHaHOMY BIJIOBIAHUM
KOMILJIEKTOM MTPOTPaMHUX Ta TEXHIYHUX 3aC00iB 3 BUIBHUM JOCTYIIOM 110 [HTEepHETY.

dopmyBaHHS KOMIUIEKTY POTPAMHUX Ta TEXHIYHUX 3aC001B, 110 BAKOPUCTOBYIOTHCS
Ha MEepPEeCyBHOMY BiJIJaJICHOMY POOOYOMY MICIII aIMIHICTpaTOpa, 3/I1HCHIOETHCS 3aJI€KHO
B1Jl aIMIHICTPATUBHUX TIOCIIYT, SIK1 HAJJAaI0ThCSl HA TAKOMY POOOYOMY MicCIIi.

3axuct iHpopMaIllii Ha IepecyBHOMY BiJIaJIeHOMY POOOYOMY MiCIli aJMiHICTpaTopa
3IIACHIOETBCS BIAMOBIAHO JO BHUMOT 3aKOHOJABCTBAa y cdepi 3axucty iHdopmarii B
1H(OpMaIITHO-TEIEeKOMYHIKAIITHUX CUCTEMAaX.

56. IllenTuipka MichbKa paja BU3HAYAE MOPSIOK POOOTH MEPECYBHOTO BiIAJICHOTO
poboyoro wmicus aaMiHICTpaTopa Ta TMEpeNiK KaTeropiii cy0’€KTiB 3BEpHEHHS, SKUM
MOJKYTh Ha/IaBaTUCS aJIMiHICTPATUBHI IOCTYTH HA HHOMY.

57. Cepsic “Mob6inpHu LleHTp” 3aCTOCOBYETHCS ISl HAJaHHS aJAMIHICTPATUBHUX
NOCIYr Ta BUAadl Pe3yibTaTiB ix HagaHHS (y TOMY YHCII PIOIEHHS MPO BIIMOBY B


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n177
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n194
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n194
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3aJI0BOJICHHI 3asiBM Cy0’€KTa 3BEPHEHHS) MEIIKAHISIM HACEJIEHUX ITYHKTIB, BU3HAYEHHUX
[enTuIpKo0 MICHKOIO PaJIOl0, 3 YpaxyBaHHSIM TEPUTOPIATIbHOT TOCTYITHOCTI.

Cepgic “Mo0inpHa Bajiza” 3aCTOCOBYETHCS Uil HaJAaHHS aJAMiHICTPATUBHHUX MOCIYT
Ta BUJa4l pe3yJibTaTiB iX HaJaHHs (y TOMY YMCIl PIIIEHHS PO BIJIMOBY B 3aJ0BOJIEHHI
3as1BU Cy0’€KTa 3BEpPHEHHS) MAJIOMOOITLHUM I'pyIliaM HACEJICHHS.

[[enTUIIbKOIO MICBKOIO PaJol0 MOXKYTh OyTH BHU3HAYEHI 1HIINI KaTeropii cy0’e€KTiB
3BEPHEHHS, SIKUM MOXYTh HaJaBaTHCS aJMIHICTPATHBHI MTOCIYTH 32 JOIOMOIOI0 CEPBICY
“MobinbHa Basiza’.

58. CxnazeHHs (YyTOUHEHHS ) MapIIpyTy Ta rpadika poOOTH MepecyBHOTO BIIAICHOTO
poboyoro Micil aaMiHiCTpaTopa 3IMCHIOETHCSA HE PIAIIE OJHOTO pa3y Ha THXKJICHBb Ha
MiJCTaBl 3asB MPO HAJaHHS BIAMNOBITHOTO cepBicy. Skmo y poOOTI mepecyBHOTO
BIJIJAJIEHOTO poO0YOoro Micus aAMiHICTparopa OepyTh ydacTb MpPENCTaBHUKU CYO’ €KTIB
HaJaHHS aJMIHICTPAaTUBHHUX IIOCIYT, MapmipyT Ta Tpadik poOOTH MOTOKYEThCS 13
3a3HAYEHUMH CYO’ €EKTaAMH.

[npopmarisa npo mapupyT Ta rpadik poOOTH MEPECyBHOTO BiJAJIEHOIO poOOYOro
MICIIl aaMiHICTpaTopa MOBHHHA CBOEYACHO OHOBIIOBATHUCA Ta OYTH JOCTYIHOIO IS
HACEJICHHS, SIKe 00CIIYyTOBYETHCS HA HBOMY.

59. 3asBM mpo HamaHHS BIAMOBIAHOTO cepBicy momatoTbes A0 Llentpis, ix
TEPUTOPIAIBHUX MIAPO3AUTIB, BIAIATCHUX POOOUYMX MICIh aJIMIHICTPaTOpIB Cy0’ €KTaMu
3BEpHEHHS, 1X MPeICTaBHUKAMU, pOJInYaMu, 0cobaMu, SIKi 3/11MCHIOIOTH JOTJISA] 32 HUMHU
a00 MPOXHUBAIOTH Pa30M 3 HUMH, a TAKOXK CTApOCTaMH, 3aKJIaJaMUd OXOPOHH 370POB S,
3aKjIajaMd  COLIAJIBHOTO  3aXMCTy, IHIIMMHU 3aKjiajJaMH Ta YCTaHOBAMH, €
MPOXKUBAIOTH/TIEPEOYBAIOTH Cy0’ €KTH 3BEPHEHHS, OJTHUM 13 TAKUX CIIOCOO1B:

1) B ycHiii popmi - y pa3si BigBimyBanHsi LleHTpy, TepuTOpiadbHOTO MiIPO3LITY,
B1JIJIaJIEHOTO POOOYOro MICIls aaMiHICTpaTopa abo MmoAaHHs 3asBU 3a TeJIePOHOM;

2) y nanepoBiii GopMi - y pa3i HaJCHIIaHHA 3asiBU MOILITOO;

3) B enexTpoHHIN (Hopmi - y pasi MoJaHHs 3asiBU Yepe3 BIAMOBITHY iH(pOpMAaIiiHO-
TEJIEKOMYHIKAI[IIIHY CUCTEMY.

60. IlIpo 3actocyBaHHS BIJAMOBIJHOTO CEPBICY aJMIHICTPATOp HEBIJKIATHO
noBizoMJIsie 0co0i, sika ToJjana 3asiBy, a 3a HassBHOCTI OOIPYHTOBAaHUX MPHUUUH - Y CTPOK
HE T3HIIlIe HACTYITHOTO pOO0YOro JHS 3 THS OTPUMAHHS 3asBH Yy Coci0, BKa3aHUIl HEIO B
3asBl.

VY pasi notpebu aaMiHICTpaTOp 3BEPTAETHCS 10 Cy0’€KTa 3BEpHEHHS a00 0co0H, sika
nojiajna 3asBy, Il yTOYHEHHsI BIIOMOCTEH, 3a3HaYeHUX Y Hiil.

61. Y mnoBiAOMIIEHHI MpO 3acCTOCYBaHHS BIAMOBIIHOIO cepBicy 00O0B’S3KOBO
3a3HAvaIOTHCS JaTa Ta MICIle, 3a SKUMHU Oy/ie Ha/JlaHa aJMiHICTpaTHBHA TOCIIYTa, a TAKOX
PEKBI3UTH JUIsI OIUIATH AJAMIHICTPATUBHOTO 300py (SKIIO aJMiHICTPAaTHBHA IOCIyTa €
IUTATHOIO) 1 CIIOCOOM OTuIaTh Oe3MOCepe/IHbO Ha TMEePEecyBHOMY BijaleHOMY pobodoMy
MICIIl aJiMIHICTpaTopa.

62. Y noBioMJIeHH] PO BiIMOBY Y 3aCTOCYBaHHI1 BIJIIOBIHOTO CEPBICY 000OB’I3KOBO
3a3HAYaIOTHCS MiJCTABH TaKoi BIIMOBH (0/1Ha a00 KiJIbKa), a came:

1) cy0G’ekT 3BEepHEHHsSI HE HaJEXHUTh A0 KaTeropiii ocid, oOCIyroByBaHHS SKUX
MPOBOAUTHCS 13 3aCTOCYBAHHIM CEpPBICY BIJIMOBIHO 10 MYHKTY 57 1[bOro Pernamenty;

2) mocnyra He BKIIIOYEHA JI0 MEPETiKy aJMiHICTPAaTUBHUX TOCIYT, 110 HAJIAIOTHCS Ha
NepecyBHOMY BijaiecHOMY poO04oMy MICII aJIMIHICTPaTOpa;

3) cyO’ekT 3BEpHEHHS TMpOXKHUBae/mepedyBae 3a MeKaMH TEPUTOPIT MICHKOT
TEPUTOPIAIBHOI TPOMA/IH, SIKa 00CIYTOBYETHCS IEPECYBHUM BiIIaJICHUM POOOUYNM MicCIIeM
aJIMiHICTpaTopa.


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n430
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63. Bizut aaminicTparopa 10 CyO’€KTiB 3BEpHEHHsS 13 3aCTOCYBAaHHSIM CepBiCy
“Mo0binbpHa Baiza” 3A1HCHIOETHCS BIAMOBIIHO 0 Tpadika podOTH, BU3HAYECHOTO MiCHKOIO
pazol0 HaceleHOTO MYHKTY, Ha cly>)k00BoMYy a00 IpoMaZcCbKOMY TPaHCIOPTI YW MILIKU
3aJIeKHO B1J] CKJIaly PyYHOr0 MOOUIBHOI'O KOMIUIEKTY IPOIPaMHHUX Ta TEXHIYHUX 3aC001B,
MapIIpyTy pyXy Ta KUIBKOCTI Cy0’€KTIB 3BEpHEHHS, 5IKI 00CIIyTOBYIOThCS.

[Ipo cBiif BI3UT aaMiHICTpaTOp TMOIEpeIKae cy0’ekTa 3BepHEHHs abo ocoly, sKa
moJialia 3asiBy Ipo HaJIaHHsI BIJMOBITHOTO CEPBICY.

64. Bi3ur aaMmiHicTpaTOpa NpUIMHIETHCS, a cepBic “MoOinbHa Bamiza” He
3aCTOCOBYETHCS 32 HASIBHOCTI MiICTaB, BU3HAUEHUX MyHKTOM 62 11b0ro Perimamenty.

65. I1ix gac 3actocyBaHHS cepBicy “MoOinsHuii LleHTp” 3a00poHsA€ThCS:

1) po3MilryBaTH y TpaHCIIOPTHOMY 3ac001, Ha 6a31 IKOro (PyHKILIOHY€E CepBIC, OLIbIITY
KUIBKICTh CYO’€KTIB 3BE€pPHEHb, HIK 1€ IependadeHo oO0JalliTOBAaHUMU pPOOOYMMU
MICIISIMU/CUIIHHSIMA B HBOMY;

2) BUKOPUCTOBYBATH TPaHCIOPTHHII 3aci0, Ha 0a31 AKOro GyHKIIOHYE CEpBIC, B IHIINX
HIIAX HIK HAAaHHS aMIHICTPATUBHUX MOCTYT;

3) HajaBaTH aaMIHICTPATHBHI MTOCIYTH ITiJI Yac pyXy TPAHCIIOPTHOTO 3aco0y, Ha 0asi
SKOTO (DYHKITIOHYE CEpBIC, a TAKOXK Y MICIIAX, HE TTepeI0aueHIX MapIIPYTOM.

66. IIpuiiHATTA Ta ONpaloBaHHs BX1IHOTO MAaKeTa JOKYMEHTIB, a TAKOX MTOBEPHEHHS
BUXITHOTO TIaKeTa JIOKYMEHTIB Ha TMEpPEeCYBHHX BIIJAJICHUX PpPOOOUYUX  MICIIX
aZMiHICTpaTOpa 3AIMCHIOETHCS BIIMOBIIHO O BUMOT IIOTO Perimamenty.
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